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Operation system: support all WINDOWS systems, such as the need 

to use Russian or other languages, WIN7 or above, and the corresponding 

system language package, the language package can be added to 

Microsoft official website. 

Database: SQL2000, SQL2005, SQL2008 (multilingual support 

must be loaded with SQL2008)    

Pos admin 

1. System interface 
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【menu bar】：All the functions of the software can be found from the menu. 

【Navigation menu】：The common module wizard. 

【Common function】：Some commonly used functions in the integration of common modules. 

【Common report】：Some common reports in the integration of common modules. 

【child window】：A sub window that has been opened. 

【toolbar】：Integration has the functions commonly used in the corresponding window. 

2. Basic 

1.2.1 Categories 

Click the base file to classify the goods, the new parent category or subcategory (the size 

category). 

The input name is clicked and the number is generated randomly. 
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1.2.2 Goods 

Click on the commodity file under the base file, select the commodity classification to click new, 

enter the commodity barcode price name and so on, click save 

 

1.2.3 Multi-barcode 

The commodity data is set in a multi code, usually used to distinguish a unit barcode, also known 

as a large unit or a small unit. 
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1.2.4 Print  Labels 

Select the commodity, Default Formatting 

 

Select the printer driver, set the paper specification, click the print object. Select the fields that 

need to be printed. Click print format to adjust the print position 
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1.2.5 New customer and supplier information 

Customer and supplier information 

Click the base file to group the current unit, click the new input minute name to click save 

 

 

Click on the files of the unit under the base file, select the new (including the customer and 

the supplier) in the minute. 
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Click on "customer" or "supplier options" to enter customer or supplier data to click save 

 

1.2.6 currency  

There is no default currency in the system, and any currency can be used as the default. The 

number and the exchange rate are 1 on behalf of the local currency, and the exchange rate is 

required for the setting of the currency. 
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3. Purchase 

1.3.1 Purchase order 

Purchase order is that users make documents to suppliers according to their 

needs, when order goods arrive at warehouses, they enter into warehouse audit 

operations, and need to check when making orders. 

 

After the arrival of the goods, the goods are clicked on the purchase order to receive the order. The 

selection of the documents is opened and the document is completed by clicking on the audit. 
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1.3.2 Purchase 

After the new document is audited, it will automatically enter the inventory. 
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4. Customer sales 

1.4.1 Customer order 

The customer and the documents used by the order, the newly selected customer to enter the 

commodity to click the check. When the customer gets the goods, it opens the sales sheet to click 

the order shipment, selects the documents to determine, selects the shipping warehouse to click the 

audit to complete the order. 
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1.4.2 Bill of sales 

The new documents select the shipping warehouse and customer, and enter the commodity click 

review. 
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If you need to print a click toolbar print button, a standard format is included in the system. If you 

need to modify the print format, please contact the technician to help modify it. 

 

1.4.3 Customer return order 

The new return but choose the return warehouse and customer, enter the commodity click review, 

if you need to print the click toolbar print button. 
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1.4.4 Sales report query 

Can inquire the sale list, the customer summary, the commodity sale summary and so on. 

1.4.5 Setting tabular format 

Click the toolbar settings button to set the table format to display the hook that does not need to be 

displayed. The system is reopened with a random code or the language does not click the reset 

button. After setting the format, the report format is saved under the click Settings button. 
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5. Reception Sale 

Click Reception Sale to go directly into the front sales 
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1.5.1 Set payment methods 

Can modify or add payment name for Alipay or WeChat please contact with the suppliers to open. 

 

1.5.2 Sales Center Options 

Set up according to the user's needs. Please contact the supplier if there is a problem. 
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1.5.3 Text and picture advertisement 

Advertising support dual set machine, set in the attached screen floating text or picture barrage. 
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1.5.4 Reception Sales data query 

 

6. Promotion 

1.6.1 Promotion 

New, select the preferential way, tick up and group. (input note) 

The following figure is full 100 minus 50 settings. Select the preferential range of goods. 
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1.6.2 Product bundling 

(1).New selection of goods Click Save. 
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(2).Input product bar code and price 
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7. Member 

1.7.1 VIP card  

Classification of new merging cards 

 

Enter the classification name to select the price system. (discount rates need to be discounted) 

 

New VIP card information 

Select the category click new, enter the card number and customer information click to confirm. 
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8. Warehouse 

1.8.1 Inventory  

Default query all goods can be conditional query or single commodity query 

 

Enter the sale of running water query, select commodity click into the store running water query, 

can inquire into the record of the entry of a certain time period. 

A single commodity query clicks on the input keyword or barcode code. 

 

1.8.2 Stock allocation 

A transfer document between a warehouse and a warehouse, such as a print click toolbar print 

button 
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1.8.3 Stock out of stock 

The warehousing needs to be collected by the receiving party. 

Warehouse receipt: open the documents and click to confirm the receipt of the goods 

 

1.8.4 Inventory Count 

Before making the inventory, we need the retail daily knots. After that, click on the inventory 

preprocessing, check the single input, create a new inventory and enter the quantity of the 

merchandise input, and click on the audit. 
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9. system 

1.9.1 Permission Group 

Select groups to click authorization to hook the permissions that need to be opened. 
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1.9.2 User settings 

The user sets the user to add a new system user. 

Select group click new input code name cipher, etc. (code available name instead) 

 

1.9.3 Password management 

The initial password for all options is "1234" 
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1.9.4 Database backup 

On the computer, you need to install the unzip tool, click the database backup, select the backup 

path and the name. 

 

1.9.5 Parameter 

F1 set up company information 
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F2 routine setting (tax rate setting) The consumption tax option is used and the tax rate is entered. 

 

F3 Management options 

Self set according to user needs 
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F4 Data setting 

You can use the name 2, the membership price and other options. 
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Pos sales  

 

In the above picture, the number key on each button is a quick function key, which can quickly 

enter the corresponding function module according to the corresponding function key. 

[0]: the cashier to start work on the cash register, according to the meeting when prompted the 

shift amount, namely the box total coexist how much money. 

[1 cashier]: enter the cashier interface. 

[2]: the cashier shift work, shift can check the amount of the cash register and print shift report. 

[3 report center]: can check the current cash register's business statement. 

[4 upload data]: manually upload the collection of data. If the front desk and the background are 

broken, the data of the cashier will be temporarily stored locally, and the local sales data can be 

returned by [uploading data] after the network is restored. 

[5 re uploaded]: re - upload local sales data. If the background data is inconsistent with the front 

office sales data due to network problems or other reasons, the sales data of the specified date can 

be sent again by [re uploading]. 

[6 card inquiry]: to query member information, activate membership card, membership card 

recharge, and so on. 

[7 modified password]: modify the current operator's login password. 

+ replacement user: exit the account number of the current operator to log in to another operator. 

[8 data update]: upgrade the front data file and use it when the general software version is 

upgraded. 

[F8 download data]: get the latest basic information and promotional information from the 

background. 

Exercise mode: the cashier operation is simulated, and the cashier data will not be saved in the 

practice mode. 
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Restore file: restore the local important data file, this function is only used by the software 

maintenance manager. 

F2 parameter setting: setting the parameters of the auxiliary equipment of the cash register, such 

as the printer, the guest display, the price scale, etc., for the use of the software maintenance 

manager. 

[ESC exit program]: close and exit the cashier's front desk. 

10. Retail window 
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In the above picture, the buttons on each button are identified as a shortcut key, and the 

corresponding function can be quickly applied according to the shortcut key. The function of each 

button is described as follows: 

Ctr button switch: more functional buttons can be switched out. 

[F1]: modify the number of sales, and the default is the amount of the next input. 

[F1 quantity] can also be set to modify the quantity of the imported goods. This setting is in the 

background management menu [retail management] [foreground parameter settings] [general 

settings]: 

 

F2 discount: revise the discount rate of the current selected goods, such as twenty percent off, and 

0.8 after input. 

[F3 salesman]: the merchandiser who chooses the current sales list to calculate the salesman of the 

salesman. 

[F4 return]: return the goods according to the goods, the quantity of sale becomes negative. The 
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default password is required by default. The default return password is: 1234. The return password 

can be modified in the background menu [password management]. If you need to cancel the return 

password, in the background menu [retail management] [foreground parameter settings] 

[permission settings], the "return operation" chooses "allow". 

F5 deletion: remove the selected goods. 

[F6]: transfer the previous non - accounts receipts to the continuing receipts. 

[F7 lookup]: query the commodity, if necessary to add the result of the query directly to the sales 

list. 

[F8 download data]: quickly update local basic data (commodity information, member information, 

customer information, promotion information, etc.). This function is usually operated in the 

cashier, which changes when background changes. 

[F9 VIP card]: you can call the membership card, modify the membership card, activate the 

membership card, the membership recharge, the integral delivery, and so on. 

[F10 reprint]: reprint a sales list. 

F11 inventory query: query commodity inventory, if there are many cashiers in the simultaneous 

collection of silver, it is suggested to first press F8 to download the data and then inquire. 

F12 calculation promotion: the promotion price is calculated according to the promotion plan. 

 

[F1]: open the box is not checked under the condition of open the box (requires hardware support). 

[F2 gift]: change the current selected goods into a gift, and the price is 0. The default gift needs a 

password, the default password is 123456, the gift password can be modified in the background 

menu [system]. If you need to cancel the gift password, you can choose "allow" in the background 

menu [retail management] [foreground parameter settings] [authority settings]. 

[F4 voucher return]: return the goods according to the single number of sales single. 

F5 clearance: remove all imported goods. 

[F6]: Guadan will have the goods imported temporarily not file checkout, and clear the list for the 

next customer checkout operation. 

[F7]: switching the cashier mode or importing sales orders, the cashier mode has a sales model 

and a predetermined model. 

[F8 uploaded data]: this function can be used to return data from offline sales when the network is 

reconnected. 

[F9 customer data]: for the management of wholesale customer information. 

F11 report center: inquire about the current operating condition of the machine. 

[receivables Enter]: enter the checkout window. 

 

[Print]: set whether to print a silver receipt. 

[drawer]: check whether set box bomb box. 

[lock]: when the cashier is temporarily left, the lock function can be used to prevent other people 

to operate, and the current cashier can be unlocked by the login password. 
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[lookup]: look up the goods in the current list of goods sold and select the goods to be found. 

[appearance]: update the skin color of the cashier's interface. 

Calculator: call the system calculator tool. 

[help]: common shortcut keys. 

 

 

Shortcuts can quickly modify the number, discount, and price of the selected items in the current 

sales list 

   

According to "/" and "*", two drawings can be redeployed quickly to modify commodity discounts 

and to modify the quantity of goods. 

 

Another way to quickly modify quantity, discount and unit price is: 

Manually enter the number, discount, or unit price in the bar code scan box, and then press the 

corresponding shortcut key. 
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A brief introduction to the function of the drawing interface: 

[F1]: default payment for cash payment, can choose other payment methods, such as bank cards, 

cheques, cash coupons, membership cards, exchange points, the new version also adds WeChat, 

Alipay and other mainstream payment payment payment. 

 

[F2]: if the customer account, the boss wholesale customers have first pick up late payment 

authority, you can use the customer credit check function. 

 

(F4 foreign currency): foreign currency settlement, such as US dollars and Hong Kong dollars, can 

be settled by using other currencies outside the currency. 

 

The exchange rate of foreign currency can be added and modified in the software background 

menu [base file]. 

F9 VIP card: call the membership card to enjoy the preferential terms of the membership card. F10 
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client: call wholesale customers in order to enjoy the favorable conditions for the wholesale 

customers. 

[F11 discount]: full discount (Note: no discount for special goods). 

F12 discount: change the amount of payment, and carry out the whole list of preferential operation. 

 

[F6 temporarily hang this single]: this single temporary deposit does not check, and when the 

customer comes over again, re import the sales list according to [F6] to continue the checkout 

operation. 

11.   Multi-store connection 

Multi-store connection is connected by network server or hardware VPN framework. In the 

system, the client group is used to distinguish the storefront, establish the store warehouse data, 

and open the menu [Basic] [Warehouse] to create or modify the warehouse data. 
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Create a branch client group, open the menu bar [System] - [Client settings], toolbar [group] select 

new as shown below, fill in the code name, select the default warehouse and price system, if you 

do not need to set the price system, please ignore. 

 

Branch and host connection: 

The branch and the head office are connected to the same database. 

The branch login POS Admin automatically prompts the binding machine, selects the set terminal 

group and binds the machine number as shown below. 

 


